TRANSFER FROM ONE RESIDENCY TRAINING PROGRAM TO ANOTHER (Policy No. 2)

START

Trainee may request to transfer
from one Residency Program to

another only once during the first
two (2) academic years.

g

The transfer request must be submitted at least
four (4) months prior to the end of the AY.

The trainee submits TRANSFER

FORM with initial approval from |«
employer/sponsor to ARS.

o

ARS refers it to the current EC for
their feedback, and to CGS.

Reply requested from current EC:
Within two (2) weeks

o

The current EC reviews the request

The new EC informs ARS of their
decision.

ARS refers it to the new EC for their

and sends a letter to ARS regarding
their decision.

o

ARS: Admission & Registration Section
CGS: Counseling & Guidance Section

EC: Education Committee
AY: Academic Year
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feedback.
Reply requested from new EC:
9 Within two (2) weeks

END

ARS informs the current
EC, which informs trainee.

A

A
No
The New Education
Committee may
recommend counting any of
Appro ved? the previous blocks towards
his/her current training
Yes ARS process the TRANSFER

> QARAR and sends a letter to
current EC and employer/sponsor
regarding the New EC’s decision.

Legal Department
reviews garaar

Finance Department
reviews garaar

Auditing Department
—> reviews qaraar

Reply from Legal, Finance and
Auditing Departments:
Within one (1) week

The transfer from one specialty to
another commences at the
beginning of the following AY.
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END
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